
Harrison Public Library Foundation Development Director  

 

The Harrison Public Library and the Harrison Public Library Foundation, a 501(c)(3) charitable 

organization, seek an enthusiastic, energetic, and experienced fundraising professional to serve 

part time under a consulting contract as Development Director.   

  

Harrison is a vibrant, diverse community of 27,000 people. The Harrison Public Library recently 

completed a $4 million total renovation of its main facility, the Richard E. Halperin Building, 

and is well along in the process of upgrading its branch in West Harrison. The library’s expanded 

services, programs, and cutting edge technology have been enthusiastically received by the 

community and are well-supported by the municipality. 

 

The Harrison Public Library Foundation supports the work of the library to promote a lifelong 

passion for reading, personal development, and learning among all segments of the Harrison 

Community. While the initial purpose of the HPLF was to support the library’s capital campaign, 

the current focus is building financial resources to expand the library’s ability to serve the 

community now and in the future. 

 

The Development Director will be responsible for managing all aspects of fundraising and 

overall operations of the HPLF.  The position will report jointly to the HPL and HPLF boards 

and be supervised by the Library Director. The Development director must have both strategic 

vision and hands-on expertise in executing fundraising activities of many types including an 

annual appeal, large- and small-scale events,  planned giving and major gifts, proposal writing 

and solicitation, volunteer management, and cultivation of new, innovative, and non-traditional 

funding sources. 

 

Specific duties include: 

 Building relationships with current and potential donors through personal contact, needs 
assessment, and ethical, professional, solicitation; 

 Management of the donor database and HPLF communications, including newsletter, 
website, and social media; 

 Management of HPLF business operations, contracts, correspondence, preparation of 

financial reports, accounting, and annual audits; 

 Writing and submitting grant applications, and overseeing the reporting associated with 
successful grant awards; 

 Working collaboratively with library staff, HPL and HPLF boards, and volunteers to 
ensure a unified message and effective, efficient fundraising effort. 

 

Qualifications include:  

 Demonstrated success in designing and leading major fundraising efforts, especially 

endowment campaigns; 

 Track record of developing and sustaining strong benefactor relationships with 
organizations and individuals;  

 Experience working with political, business, and philanthropic community leaders; 

 Experience managing special events; 

 Knowledge of board governance and skill in cultivating board engagement; 



 Superior interpersonal skills with an emphasis on teamwork and collaboration; 

 Knowledge of Harrison and Westchester philanthropic communities; 

 Minimum of five years non-profit fundraising and management experience; Certified 
Fund Raising Executive credential a plus; 

 Expertise in standard fund development tools and technology, such as donor database 
management, and in newly emerging fundraising tools and technology, such as mobile 

and social media/marketing. 

 Bachelors degree from an accredited institution. 

 

Compensation 

This is a part time contract consulting position, not employment. Compensation is negotiable but 

includes no benefits. Hours are flexible but are expected to total about 20 per average week. 

 

Deadline 

Email cover letter, resume, and salary requirements to Galina Chernykh , Library Director 

(gchernykh@wlsmail.org) by May  27. Include “Development Director” in the subject heading 

No telephone inquiries, please.  

For information about the Harrison Public Library, please visit our web site www.harrisonpl.org 
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